HOSTESS CHECKLIST
Hostess:









Show Date/Time





Address:


















Phone: (H)





(W)





(C)






Best Time/Number to Call:















Email:


















Booked at Whose Party/Date:















Day of Booking:







3rd Call – Day or two before show      Call made _______
 
· Set a date and time






□   Excite her!
· Review Hostess packet (Your Time to Shine, 10-5-1)

□   Confirm directions and arrival time

· Invitations to be sent by:  Me ______  Hostess _____

□   Display details/Hostess role during show
· Plant the seed for the business opportunity



□   Closing show
□   Make reminder calls
FOLLOW- UP COACHING (3 Calls):
1st Call – day after booking

Call made ____________  Next call due _____________

After the Party
· Confirm date/time of party





□   Finalize free jewelry – close show
· Need guest list by ____________________________

□   Explain warranty and exchange policy
· Highlight Hostess packet





□   Send thank you card
· Outside orders






□   Call when jewelry ships
· Sent invites







□    Identify backorders
· Paying sales tax & shipping





□   Continue to offer your three services!
· Belts and watches are not included in free jewelry

2nd Call – One/two weeks later





NOTES:
Call made ____________  Next call due _____________










· Check on guest list







· Need more supplies?















· 10-5-1

· Outside orders















· Hostess wish list

· Talk up your show!!






​​​








